Geaux Grants
Reviewing PM-11 Disclosures of Outside Employment

The disclosure of any employment outside of LSU is required for all full-time employees. Reviewers should
follow the steps outlined below on how to review such disclosures in Geaux Grants.

1. Review Notification
When an employee in your unit submits a PM-11 request for review, you will receive an email from Geaux

Grants. It can also be accessed through myLSU. Login to the system using your AgCenter ID and password.
Once in the system, review the tasks awaiting you under “Things to Do” in the reviewer dashboard.

A:E?ntler ‘ GeauxGrants

Home My Profile Locate My Records Locate Records Calendar Messages Things to Do

Human Protocol
Assignments

Conflict of Interest / PM-11
Drag a column header and drop it here to group by that column

SPIN
™ | Modute Y | Record Numbe Y | Record Owner Y| Object Y | Assignment Type YV Record Status

Mo results found.

Mo messages were found for this folder.

System Messages
There are no messages at this time.
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https://lsu.edu/geauxgrants/login_redirect.php

Select PM-11 Review Form “PLEASE OPEN” as highlighted below.
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2. Read the Disclosure

To begin your review, make sure the "Complete" box is unchecked. You can then scroll down through the
disclosure form to review what your employee has submitted.

3. Provide Your Review

Complete the appropriate review as unit head (level 1) or as dean (level 2). Indicate any responses to the six
questions with which you disagree, and answer the four statements yes/no.
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4. Recommend & Certify

Make a recommendation from the drop-down menu (1), certify your response (2), and make sure the
"Complete" box is checked (3).
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5. Forward the Review

Close the review form and return to the Reviewer Dashboard.

Add any additional comments, especially if you are returning the disclosure to the employee for their

revision. Pay attention as to which message box you use, as the messages will be directed to different
reviewers accordingly.
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Click here 1o
send to next
reviewer

or here to send
back to employes
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6. Finished

Congratulations, you're done. The day after the form has completed the review process, the employee will
receive an email notification of the outcome (approved or denied).

If you have questions, please reach out to the PM-11 Coordinator.

Reference: LSU PM-11 and LSU AgCenter PS-26
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mailto:pm11coordinator@agcenter.lsu.edu
https://www.lsu.edu/administration/policies/pmfiles/pm-11.pdf
https://www.lsuagcenter.com/~/media/system/6/2/3/8/62389a0b8f1bfe5d10530fe78d2bb64a/ps26.pdf

